
HOW TO SEND PUBLICATIONS 

 

1. State agencies should designate a person responsible for sending publications to the 

Clearinghouse and answering questions about them. 

 

2. Three copies of  a publication that is intended for public distribution and was produced or 

distributed using state funds should be sent to the Clearinghouse.  Annual reports, 

newsletters, statistical reports, and studies are examples.  Interoffice memoranda,  

correspondence,  flyers, meeting announcements and other ephemera are not needed.  

Formats can include print, microform, audio, video, or electronic.  For online publications 

see our Online Publications Policy. 

http://www.nlc.state.ne.us/docs/onlinepubsacquisionpolicy.html  

 

The Clearinghouse sends one copy to the Nebraska State Historical Society for archival 

purposes and one copy to the Library of Congress.  One copy is cataloged and made 

available for free public loan from the Library Commission.    

 

3. Please complete and attach a copy of the Clearinghouse Publications Form with new 

serial publications and all publications published only one time (see the back of the Form 

for an explanation of serials and monographs) 

 

4. Indicate whether permission is given for the Clearinghouse to reproduce the publication 

in microform and/or in electronic format for posting to the Electronic State Documents 

Program web site http://www.nlc.state.ne.us/epubs/  If your agency already has it online 

please provide the URL.  

 

5. Mailing labels and Clearinghouse Publications Forms are available upon request. 

 

6. If you generate your own mailing labels please address to: 

 

Nebraska Library Commission 

Publications Clearinghouse 

1200 N Street, The Atrium, Suite 120 

Lincoln, NE 68508 

http://www.nlc.state.ne.us/docs/onlinepubsacquisionpolicy.html
http://www.nlc.state.ne.us/epubs/

